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This Quick Reference Guide has been created to assist team members in enrolling in their 
new hire benefits.  

 
1. There are 2 ways to access Oracle 

i. Access Oracle site: yoursource.hormel.com add to the address bar. 

 
ii. Click on the launch under the Oracle Cloud in Tech Central. 

 
 

2. Log into Oracle by clicking on the Company Email 

 



3. When logged into Oracle, click the three lines on the top left side of the page.

 
 

4. Click Home, Me and Select Benefits.  
   

 
 

5. Click Enroll Now. 

 
 

 



6. You will be able to choose how you want to enroll.   
a. Discovery goes through each benefit individually. This will allow you to review 

each benefit individually and make changes as needed.    
b. Express will allow you to review your current elections and then pick and choose 

which benefits you’d like to change or if no changes are needed you can simply 
submit your enrollments. Once selected, click Continue.  

 

 

7. You will enter the people you would like to add to your coverage under My Contacts.  
If this section is blank, click on the + sign and proceed as prompted, click Submit.  If 
you have a beneficiary organization/trust, you can add or see them here. If this 
section is blank, click on the + sign and proceed as prompted, click Submit.  Click 
Continue when done. 

 
 



8. Click Enroll in benefits that matter to you and click Edit.  

 
 

9. You will Review Legal Disclaimer and Accept to move forward.  

 
 

 

 

 

 

 

 

 



10. Review and select your choices in Health Care & WEX Accounts.  You can use the 
drop-down box to go to a specific section of your enrollment.  This section will 
include Medical, Dental & Vision, HSA, FSA, DCFSA, and LPFSA. When done with 
this section, click Continue. 

 



11. Select your choices in Life Insurance and AD&D.  This section will include Basic 
Life Insurance and AD&D, Optional Life Insurance, Survivor Life Insurance, 
Disability and Optional AD&D. When done with this section, click Continue. 

 



12. Select your choices in Voluntary Benefits.  This section will include Critical 
Illness, Hospital Indemnity, Accident and Injury, and Legal Services. When done 
with this section, click Continue. 

 

 

 

 



13. Select your choices in Tobacco/Nicotine Attestation.  When done with this 
section, click Continue. 

 
 
 
 
 
 



14. Review and Submit to review your selections before submitting.  If you need to 
make any changes, you can click on the pencil (right side) to go back to that section. 
When done, click Submit. 

 



15. You will receive confirmation that your Enrollment has been submitted.  You can 
click View Enrollment to see your elections. When done, click Continue.   

 
 

16. We encourage you to print or save a copy of your enrollment confirmation to keep 
for your records.  
 

If you have questions, contact the Horizon Solution Center at 
hrsolutioncenter@hormel.com or call 866-449-7712 

7 a.m. to 5 p.m. CST, Monday through Friday. 
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